Penvsylvania’s Unified Judicial System Web Portal

How to Post a Bowd

1. Search for the
case
On your Dashboard,
click in the Case File
No field, enter the
number for the
appropriate case, and
press [Enter] on your
keyboard.

3. Initiate a bond
posting

Click the Add Post

Bond icon above the

Bond Posted grid.

' It
Find a Case

* Case Fila No:

1®|0C-1101-2022

Advanced Search

. /

[ Incapacitated Person

[ Case Actions

[ Guardians

[ Other Case Participants

[ Attorneys

[ Reports

2. In the GTS Case
screen, click the

[ Bond Ordered [

[ Suppressed Flags

Bond Ordered

Is Bond Waived Bond Ordered Date ‘

osierzzz o]

[No

Bond Ordered
tab

v
i
Bond Posted l

Bond Number ‘

Expiration Date ‘

\ 4. Select abond
carrier or initiate

| /

‘ a search

In the Add/Edit Post
Bonds screen, click on
the Carrier Type

Add/Edit Post Bonds

X dropdown and
complete one of the

Carrier Type: | |In State ® l
* Search Carrier:
QOut Of State

Search

Bond No: | |

* Bond Amount: |

* Effective Date: |mm/dd/yyyy 0
“ Expiration Date: {mm/dd/yyyy 9

Save

following:

* |f the bond carrier is
‘In State’, continue to
Step 5.

* If the bond carrier is
‘Out of State’, proceed
to Step 8.
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How +o Post a Bowd

5. Enter bond

carrier’s name
Click in the Search
Carrier field and enter
the name of the bond
carrier.

Tip If you are uncertain of
the carrier’s full name,
partial name searches
are allowed, but you must
enter at least three
characters.

7. Select the bond
carrier

Select the radio button

that appears to the left

of the appropriate bond

carrier. Proceed to

Step 9.

Add/Edit Post Bonds

Carrier Type: | In State hd |

® : Scarch Carier: |Penn MNational |

T

Bond N0:| |

* Bond Amount: |

* Effective Date: |mm/dd/yyyy B89
* Expiration Date: | mm/dd/yyyy O

Add/Edit Post Bonds

Carrier Type: | In State v|

* Search Carrier: |Penn Mational |

‘Carrier Name ‘ License Number

® Penn National Security Insurance Company 32441

Bond No: | |

* Bond Amount: | |

* Effective Date: |mm/dd/yyyy O
* Expiration Date: | mm/dd/yyyy O

Save Clear

Add/Edit Post Bonds

Carrier Type: | Qut Of State v

“ Carrier Name: |Cleveland Insurance Company

Bond No: | |

* Bond Amount: | |

" Effective Date: |mm/dd/yyyy 5
* Expiration Date: |mm/dd/yyyy

Save Clear

X

——

6. Click SEARCH

8. Enter bond

carrier’s name
Click in the Carrier
Name field and enter
the name of the bond
carrier.
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How to Post a Bowd

9. (Optional)
Enter the bond
number

Click in the Bond No

field and enter the

unique number
associated to the
bond.

11.Enter the
bond’s
effective date

13.Click SAVE

END

10.Enter the bond

Add/Edit Post Bonds

Carrier Type: | In State

v]

* Search Carrier: |Penn National

Carrier Name

@ Penn Mational Security Insurance Company

‘ License Number

32441

% amount

Click in the Bond
Amount field and enter
the amount that was
obtained for the bond.

® Bond No: [sB 9995847

* Bond Amount: |EDOUU

® - Effective Date: 09/19/2022 &
“ Expiration Date: [09/19/2023 5 |@

12.Enter the bond’s

Save Clear

expiration date
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